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Help:- 
 
This is a College Help Guide to help them download External Attendance sheet of 2nd Semester  
Step by Step using   https://guportal.in 
 
How to Download External Attendance sheet.  

Step 1: Click on the College/GU Department Login.  

Step 2: Click on the College/GU Department Login on right side of page. 
 
 
 

   
 

 
 
 
After clicking on College/Department login Link, below option will be opened up for 
College login. 
 
 
 
 
 
 
 
 
 
 
 
 

Click here for College login 
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Step 3: Click on the “Click Here For college login” link to Download External Attendance sheet.  

Step 4: Below page will be open. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter college ID & Password 
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Step 5: Select the Pre Examination link. Below option will be opened up for External Attendance 
Sheet. 
 

  
 
 
 
 
 

Step 5: Select External Attendance Sheet option for Download the External Attendance Sheet. 
Step 6: Below screen will appear. 
 
 
 
 
 

 
 
          
 

Click on Pre Examination  

Click on External 
Attendance Sheet 
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Step 6: Below screen will appear. 
Step 7: Select all option as per Degree of External Attendance sheet. 

 
 
 
 

 
 
 

 

 
 
 
 
Note:- Exam Config should be January 2018 – June 2018 Even Semester. 
 
 
 
 
 
 
  
 
 
 
 
 
 
 

Click here for Download Attendance Sheet 



 
 
                            

                             Help Manual (Gauhati University, Assam) 
  
 

DECLAIMER                                                                                                                                                                                                                                     Page 6 
The screens used in the creation of this Document may vary with time been changes which happens in the due course. It is suggested to the 
candidate to go through the Help Manual properly before filling their Online Application Form.  

 

 
 
 
 
 
 
 
 


